         CURRICULUM VITAE
                    Of
Sumaiya Akter Ritu

Contact Address: 
Vill- Basupara Etimkhana Road,Baniakhamar, P.O- Khulna Sadar  
P.S- Sonadanga, Dist- Khulna  
Cell: 01625-711373
E-mail: sumaiyaritu143@gmail.com  

  					 Career Objective:
· To apply my academic theoretical knowledge & skills in an organization 
· To perform challenging job where my creativeness, conceptual abilities and innovative capabilities can be efficiently utilized 
· To enhance my knowledge and skills by working with skilled person who works in well-known organization. 
· To obtain good to better, better to best outcome in my profession. 
    					   Skill & Abilities: 
Energetic, Good team player, Preference to duties and responsibilities with honesty, Pleasant personality, Capable of doing task attentively & Leadership ability.

   				        Educational Qualification:  

· Higher Secondary Certificate (HSC)
             Group 		    : Humanities
             Result 		    : GPA-4.16 out of 5.00
             Surpassed   	    : Year-2020
             Institution 	    : Chitalmari Bangabandhu Mohila College
             Board		    : Jessore

· Secondary School Certificate (SSC)
             Group 		    : Humanities
              Result 		    : GPA-4.30 out of 5.00
             Surpassed   	    : Year-2018
             Institution 	    : Chitalmari Hasina Begum Secondary Girls School
             Board		    : Jessore



  				     	      Experience: 
Sales Executive – LuxuryGemsBD.com | Remote | 1 Year Managed client accounts and provided dedicated sales support.Developed and executed strategies to increase online sales.Utilized digital tools to monitor orders and optimize workflows.
Sales Executive – SteponBD.com | Remote | 6 Months, Assisted in product promotion and lead generation initiatives. Maintained accurate sales records and generated reports. Collaborated with team members to consistently meet sales targets.

   					Computer Competency: 
· Office Automation System	: MS Word, Excel, Canva & AI tools  
· Operating System		: MS Windows 10,11,11pro. 
· Internet			: Browsing and idea searching & Email, Attach File, Upload.

 					    Language Efficiency:
· Bangla- native language 
· English- reading, writing and speaking 

 					       Personal Details: 
· Name			: Sumiya Akter Ritu
· Father's Name 	: Mithu Mir 
· Mother's Name 	: Beauty Begum  
· Date of birth 		: 09 OCTOBER 2001 
· Nationality 		: Bangladeshi. 
· Religion 		: Islam 
· Sex 			: Female  



 					  Permanent Address: 

Vill- Basupara Etimkhana Road,Baniakhamar, P.O- Khulna Sadar  
P.S- Sonadanga, Dist- Khulna  


I do hereby certify that all information stated in this resume is true and complete to the best of my knowledge. I authorize the organization to verify the information provided in this resume. 




Signature 
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